
How to select open
access for your article
within a hybrid* journal
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* A hybrid journal is one which accepts articles through a
subscription model as well as offering an open access option.
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Step 1

Log into Wiley Author Services 
(wileyauthors.com). 

Step 2
Under My Articles, look for
your article and click
Manage Article.
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Step 3
On the Manage Article page,
click Select open access.

Step 4
You may be asked to confirm
any funder(s) you entered
during submission. You may
also select “I did not receive
funding for this article.”
Click Confirm & proceed. 
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Step 5
You may be asked to confirm
the institutional affiliation(s)
you entered during submission.
Click Confirm & proceed.

Step 6
Confirm the open access
funding from your affiliated
institution by clicking Yes,
make my article open
access.
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Step 7
You will be asked to confirm
copyright ownership of your article.
If you own the copyright to the
article, select Yes, I own the
copyright to this work, then click
Confirm & proceed.

Step 8
You will be asked to choose a Creative
Commons (CC) license type for your article.
Your institution may have a preferred CC
license type so please check if you are
unsure. Once you have chosen your article’s
license type, click Confirm & proceed.
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Step 9
Confirm the license submission
for your article by clicking
Submit license for review.
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For more information on the OA funding your article may be eligible for
via your institutional affiliation, visit www.wileyauthors.com/instpayment.

Upon submitting your license, a request for funding will be sent to your
institution’s Open Access Administrator for approval. 

Once a decision has been made you will receive a notification by email.

Your Open Access Administrator may contact you directly if they have any
queries relating to your request for funding.
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