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How to sign your article license on

Wiley Author Services

STEP 1: Initiate License Signing

Log in to wileyauthors.com and go to My Articles

Look for your article, then click
Manage Article.

Under Required Actions, click
Sign License.
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STEP 2: Confirm Funder(s) for All Authors on Manuscript

If you have no funding, please tick
“I did not receive funding for
this article”

If you provided funding informa-
tion during submission, all you 
need to do is confirm what is in 
our systems. If we do not have 
this information, start typing to 
search for each funder and add it 
from the drop down menu.

Enter the Grant Number and
Grant Recipient for your funding. 
Grant Number is a required field. 
You can add multiple grants for 
each funder

If you have no Grant Number,
please tick “I have not received 
a number for this grant”

Once you have entered all your funding 
details, click Confirm & proceed
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STEP 3: Confirm Affiliation(s) for the 
Responsible Corresponding Author ONLY

If you have no affiliations, please
tick “I am not affiliated with 
any institution, company, or
university for this article”

If you provided affiliation 
information during submission, 
all you need to do is confirm what 
is in our systems. If we do not 
have this information, start typing 
to search for each affiliation and 
add it from the drop down menu.

You can edit, add, or 
remove institutions

Once you have added all 
of your affiliations, click 
Confirm & proceed
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STEP 4a: Select Copyright Ownership
(This may look different depending on whether there is only one or multiple authors on the paper.)

Select who owns the copyright to 
this work
This will tell us if you are authorized 
to sign this form or you if you need 
to obtain another signature to 
legally transfer or retain copyright. 
‘Yes, all authors/I own the 
copyright to this work’ is the most 
common for those employed by 
universities, hospitals, etc. 

Click Confirm & Proceed
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‘No, only some or none of the 
authors own the copyright to this 
work’ is common for those employed 
by government agencies, private 
companies, non-governmental and 
intergovernmental organizations.
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STEP 4b: 
If author selects “No...” option, then they will be taken to the following page. 

Radio buttons will be presented for single author articles, whereas multi-author articles will have 
multi-select check boxes.
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STEP 5: Make Open Access Choice and Select License Type

Some journals have the option 
to make your article open 
access. Click Yes, make my 
article open access if you 
would like to choose this 
option

Authors with an institutional 
affiliation, funder, or society with 
an open access deal may publish 
primary research and review 
articles open access at no charge 
to the author.

If you chose to make your 
article open access, read 
through the table of license 
options and choose which 
license is right for you, then
click Confirm

*Open access choice is only applicable to articles in Hybrid Open Access journals. License selection is only available 
for Open Access articles where there isn’t an institutional, funder, or journal mandate for a specific license type.
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STEP 6a: Sign your License Online

Read the license

Tick the box to agree

Type your name 
into the box

Click Submit

Online license signing is available when only one copyright ownership option is 
selected and it is either Author-owned or US government-owned work. Other authors 
will have to download a PDF, gather additional signatures, and upload the completed 

form(s) back to their dashboard, as outlined in Step 6b.
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STEP 6b: Sign your License Offline

Sign license

If you chose a copyright ownership during the license signing process that requires you to 
download, sign and upload the license, you will see this screen

Single author

Download and sign your license – 
information is included about why 
you need to sign the license offline. 
Have the appropriate copyright 
owner sign, then return here to 
upload it.

After reading signing instructions, 
click confirm & proceed

Drag and drop your files into the 
upload window or Click to upload 
to select from your computer

http://authorservices.wiley.com/index.html#dashboard


Discover your Wiley Author Services Dashboard:
authorservices.wiley.com/index.html#dashboard

Multiple authors

Download and sign your licenses – 
information is included about why 
you need to sign the license offline. 
Have the appropriate copyright 
owners sign, then return here to 
upload it.

Drag and drop your files into the 
upload windows or Click to upload 
to select from your computer

To ensure your license is approved, make sure:
•	 the license has been signed
•	 the correct license document(s) have been uploaded
•	 the license has not been annotated in any way
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STEP 7: Confirmation

Confirmation for single and 
multiple authors
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